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DARS Web for Advisor
Logging In

u I UNIVERSITY OF ILLINOIS

AT CHICAGO

My Home Academics Finances
To access DARS Web for Advisor
login to the UIC portal — my.UIC

Advising Dlegrg

. Advising Links for Instructors &
https://my.uic.edu/ - R
Transfer Course Equivalency Information
(YOUI’ my_uic |ogin is the same used to Awweh-based advising systemn that pravides consistent
access your UIC mail account) and up-to-date information about degree requirements

and transfer equivalencies.

Choose the Academics/Advising tabs/ D&ig?;’ E"”"g:;-‘éjrf] .
; : eh allows o be accessed via the weh.
and CIICk on the DARS\Neb Imk Advisors with authorization may access DARSWeb via any
camputer with internet connectivity. Depending upon the
user profile, functionality may include: running audits far
the student's declared degree program; entering

exceptions; adding "Hypothetical” courses; and running a
"What-I" audit.

ADARESWeh auditiz not an official transcript. It is an
internal document designed to assist students and
advisors with degree requirements. Final confirmation of
degree reguirements is subject to college approval.
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https://my.uic.edu/

DARS Web for Advisor
Logging In

Choose your College from the dropdown menu and click Connect

UIC Lrirsity of tinoi Advisors - DARS Web

Database Login Parameters

College: | CGF - Applied Health Sciences 5l

‘CGF - Anplied Health Sciences
CFR - Architecture & the Arts
CFL - Business Administration nect Cancel
CFP-Education

_ - |CFO-Engineering

Copyright © 2002-2007 Miami Un oFT - | iberal Arts & Sciences
DARSweb Yersion 3.5k CPW - Nursing

[/ I o W R (]
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DARS Web for Advisor
Student Selection

Select a student:

UIC Jrisersty o ol Advisors - DARS Web

Student  Logout
Enter a Student Number (UIN), Student Selection
then click Continue.
Student Number:l
OR Coninee | [Gance |
Search
A name search can be done by
entering a complete or partial First Name: |
name in Last Name and/or First| | a5t Name:|
Name , then click Search. Click on a letter to use the
! Search
Al OR Index of Last Names utility.

Index of Last Names
ABCDEFGHIJKLMNOPQRSTUVWXYZ

Note: Results in Search or Index of Last Names are not displayed in alpha order.
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" A
DARS Web for Advisor
Student Selection

Student | Exceptions  Auwdits  Hypothetical Courses  Logout
Select Student

A different HaP If the UIN and
student Welcome to DARS Web Student Name

record may meer:_ sn@ - are correct, you
be requested are ready to

at any time by make a selection
choosing If the UIN and Student Name above are correct, from the DARS
Select Web menu.
Student from then make a selection from the DARS Web menu. |
the menu.
Student  Exceptions | Audits | Hypothetical Courses  Logout
Wi Audits
y Request New Audit
Heln 2lcome to DARS Web
To run an
audit, choose student Numb el student Name: [N
Request New
Audit on the If the UIN and Student Name above are correct,
DARS Web
menu. then make a selection from the DARS Web menu.
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DARS Web for Advisor
Requesting an Audit

There are two options for running audits:

Audit Request
Student Numhnn_ Student Name: [
Run Default Choose Between Run Default Programs Listed and Run Selected Programs
Programs Listed
uses the student’s & Run Default Programs Listed:
current Degree College Degree Program Title Catalog Year
Program. CFT 1711 BS Statistics and Operations Research 200808
Include
Hypothetical Courses: I
Run Selected " Run Selected Program:
Programs canusea > | College: [CFT - Liberal Ats & [/
degree program not Degree Prog: | 1008 BA - African American Studies |
currently listed as Catalog Year: | Fall 2 B
the default program Include
for the student Hypothetical Courses: [T
(commonly known
as a “What-If’ audit). SubmitaNew Audit |

Note: both options have the check box Include Hypothetical Courses - see Hypothetical section of this guide.
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DARS Web for Advisor
Viewing the Audit

Audits
student Number JENRG_— student Name SRR
The "Refresh List" Button Updates the List of Audits
_ RefreshList |

Audits in Queue

The newly requested When an audit is complete
audit appears under the —— Degree Catalog Ve the Audits in Queue header
header Audits in Queue. 1711BS 200808 disappears, and the new

audit appears at the top of

Click "Refresh List” button if an audit appears abov J -
the Audits Completed list.

DARS Web Audits Completed for Stud umber: |G

The "Open Audit” Button Opens etailed Audit in a New Window
Open Audit Webtitle Catalog Year Run Date  Run Time Delete | Select/Desslect Al |

Open Audit African American Studies 200808 2008-11-11 12:23.54 ™ Select for Deletion

Communication 200808 2008-11-11 12:23:33 [T Select for Deletion

Click Open Audit to select an audit for viewing.
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DARS Web for Advisor
Viewing the Audit

An audit opens in a new browser window.

Interactive Audit (IA) graphs and charts at the top of an audit supplement the
text requirements directly below.

You are here » Audit wiew Course History Close Window

oA ¢ < 1724 L [
‘ PROGRAM CODE: 1711 BS CATALOG YEAR: 200808
Statistics and Operations Research
|nudit ; Categories I
— a0

..... University Req

“ 20 College Req
Major H
oL ’ —— 1

Huufsl GPA
Eluctives
Unfulfilled B Hypoihetical 0 25 =0 75 700 125 0.0 20 3.0
In Progress B Complete Hours GPA
ww Open All Sections » » Close All Sections Berintar Friendly
mmm== At Least One Requirement Has Not Been Met =====

*% % %% This student has transfer worlk **%*%*

L DISCLATMER %% @ o s ok s o o b

This degree agdit was run from DARS Web for Advisor and is
made available for advising purposes only. It is highly
recommended,; as well as your responsibilicy; To meet With an
LAS sdvisor and a departmental advisor oncs & SemesTer To
revies YOUr progress cowards a degree.

Consult the UIC Cacalog for addicional graduacion requiremencs
and policies.
=l
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I DARS Web for Advisor
Interactive Audit (IA) Components

At the top of the audit is a header with demographic data including the student
name, UIN and the program and catalog year that you requested.

PREPARED: 11/11/08 - 12:24 —

PROGRAM CODE: 1711 BS CATALOG YEAR: 200808
Statistics and Operations Research

Below the header, from left to right, is a pie chart, a vertical GPA graph and two sets
of horizontal bar graphs (hours and GPA).

| Audit | | Categories |

— 4.0 = -
...... University Req ;
ey College Req
Major

0.0

chrsl GPA
Electives H
[ Unfulfilled M Hypothetical £ == = = T 25 00 - 20 a0
In Progress B Ccomplete Hours GPA,
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CIAD

The Pie Chart and GPA Vertical Bar Graph.

DARS Web for Advisor
Interactive Audit (IA) Components

Audit
.4

The top bar specifies
what part of the audit the
pie chart represents.

When you mouse over
a section of the chart,
the hours for that
section are displayed.

0 Unfulfiled
In Progress

I Hypothetical
B Ccomplete

The vertical bar
graph next to the pie
chart is the GPA of
the completed hours
represented in the
pie chart.

NOTE: When the bar above the pie chart says “Audit” the pie chart represents the minimum total hours
required for the degree. If the student has completed more than the minimum, all hours added to the
Degree Hours requirement will be represented and the pie chart will be completely green. This does not
necessarily mean the student has completed all requirements for the degree.
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DARS Web for Advisor
Interactive Audit (IA) Components

The Horizontal Bar Graphs reflect groups of requirements (Categories) necessary for
completion of this degree along with the GPA for completed hours

The top bar specifies what part of the audit the bar graphs represent.

Categories «—

UIC audits include categories
of University Req representing 5 -
campus-wide requirements, University Req =
College Req representing : :
requirements for degree el : :
programs within a College and Ml T 5 =
additional categories aor [ ogTess ol : :
representing requirements St /‘ : f
specifically related to the : :

major. / 20 40 60 B0 100 0.0 2.0 2.0
Hours GPA

When you mouse over a section of a bar graph, the hours for that section are displayed.

The colors used are the same as in the pie chart: dark green is completed hours, light green is in-
progress hours, purple is hypothetical hours and pink is hours still needed to complete that category.
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CIAD

DARS Web for Advisor
Reading the Audit

Degree Requirements Text

When you initially open
the audit, the degree
requirements are
collapsed down to just
titles. Click on Open All
Sections to expand all
requirements. Click on
Close All Sections to
collapse all requirements.
Individual requirements

can be expanded or
collapsed by clicking on
the small gray triangle to
the left of the requirement
title.

v Open All Sechions ¢ F Close All Sections Sherinter Friendlhy

=E=E=E AL Least One Regquirement Has Mot Been Melt ===>=

vl"' AMNALYAIMNG THE MNATURAL WORL D
Two laboratory courses reguired. Lecbure and laboratory
count as one course.

vl"' LIMNODERSTAMDIMNG THE PAST
One course 1s reguired.

W EXPLORIMNG “"WORLD CULTURES
One course is reguired.

. LUINDERSTAMNDIMNG THE INDIWIDMUAL ANMD SOCIETY
COne course 1s reguired.

NDERSTANDING .S SOCIETY
One course is reguired.

UNDERSTANMNDIMNG THE CREATIVE ARTS
One course is reguired.

wt” ADDITIOMNAL GEMNERAL EDM NS TIOMN
Twwo additional courses selected from any
genaeral education category

\ w GEMERAL EDUCATION REQUIREMEMNTS - 24 HOURS REQUIRED

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office
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CIAD

v - Completed Requirement

x = Incomplete Requirement
1]
= Completed Requirement Llsing

In-Frogress Course

L. Completed Requirement Using
Hypothetical Course

* = Completed Sub-Reguirement
= Incomplete Sub-Fegquirement

[P+ _ Completed Sub-Requirement Lsing
In-Frogress Course

i _ Incomplete Sub-Reguirement Using
In-Frogress Course

s - Completed Sub-Fequirement Lsing
Hypothetical Course

HY-

= Incomplete Sub-Requirement Lsing
Hypathetical Course

DARS Web for Advisor
Reading the Audit

' GENERAL EDUCATION REQUIREMENTS - 24 HOURS REQUIRED

LIMITATION ON INDEPENDENT STUDY COURSE WORK

ONLY 16 HOURS OF INDEPENDENT STUDY COURSE WORK
(NOT EXCEEDING 8 HOURS WITHIN A SINGLE DEPARTMENT)
MAY APPLY TOWARD THE DEGREE.

LIMITATION ON NON-LAS COURSE WORK
Only 24 hours of non-LAS course work may apply toward the
degree, including;

MAJOR IN STATISTICS & OPERATIONS RESEARCH 62 hrs required
Effective Fall 1999

Final confirmation of major requirements is subject to
approval by major department:

Mathematics, Statistics, & Computer Science,

322 SEO, (312) 996-3041

EARNED: 10.00 HOURS
IN-PROG: 3.00 HOURS
--= NEEDS: 49.00 HOURS

IP+ 1) CALCULUS - THREE COURSES FOR A TOTAL OF 13 HOURS ARE
REQUIRED
10.00 HOURS ADDED
IN-PR>>> 3.00 HOURS
FAO7 MATH 180 5.00 P§  ADVPLACE: MATH 180

Calculus I

[

=t
[5F]

MATH 181

1 .00 B Calculus II
MATH 210

.00 IP>I Calculus III

Frj
La i

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office
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DARS Web for Advisor
Navigating the Interactive Audit (1A)

Audit | | Categories |
s Each of the categories in the
University Req bar chart (e.g. College Req)
ST contain one or more
2.0 ollege Req ‘\ ) i
. — requirements. You can view a
\ Major e category’s requirements and
0.0 Collateral the associated charts and
Huursl GPA A=A
Electives graphs by clicking on the
In Progress B Complele Hours

The pie chart area, bar
graphs and requirement
text now refer only to the
category selected, in this

example College Reg.

1] 0.75 1.5 225 3 0.0 2.0 4.0
0.0
GPAI
| —
1 Unfulfiled H Hypothetical
In Progress. B complete Hours GPA
\ Open All Sections Close All Sections Sherinter Friendl

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office

W FOREIGM LANGUAGE REQUIREMENT

*

A two-yvear seguence of college level foreign language (or

equivalent) is required.

EARMNED: .00 HOURS

FLACEMENT TEST 0.00 EW
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DARS Web for Advisor
Navigating the Interactive Audit (1A)

You can return to any level of the audit by clicking on Audit or Category in the upper left corner.

You are here + Audit lﬁgom F Requirement View Course History Close Window
PREPARED: 11/11/08 - 12:24 ]
PROGRAM CODE: 1711 BS CATALOG YEAR: 200808

Statistics and Operations Research

| Requirement: USSOCIETY | | Sub-Requirements

.0

:I-Iz,:, o 0.75 1.5 225 3 00 20 3
Q.0

Hours I GPA I
Unfulfilled B HypotheticAl

In Progress B Complete, Hours GPA
«w Open All Sections F ¢ Close All Sections Lierinter Friendly
You can drill down further by
clicking a Requirement bar
gragh (In tl’(]jI.S example’_the ”””” AL Least One Requirement Has Not Been Mef =====
Un _erStan Ing US_SOCIety T’ UNDERSTANDING U.S. SOCIETY
requirement was clicked) to One course is required.

view charts, graphs and text chas mee gns s

related to Sub-Requirements — S S
in a Requirement.

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office
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DARS Web for Advisor
Navigating the Interactive Audit (1A)

You are here » Audit View Course History™ Close Window
" PREPARED: 11/11/08 - 12:56
]

PROGRAM CODE: 1711BS CATALOG YEAR: 200708
| Statistics and Operations Research

IAudit Categories W

— 4.0

| a— /|,-(——I | | ]

At the top right, is a View Course History link. This moves you to a page displaying hours and GPA
information by term. The View Academic Progress link returns you to the Audit page.

T View Academic Progress D Close Window
PREPARED: 11/11/08 - 12:56
R Y|

PROGRAM CODE: 1711 8BS CATALOG YEAR: 200708
Statistics and Operations Research

GPA | |Coursework Summary by Term |

Term Cumulative 30 | |4.0

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office 17
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DARS Web for Advisor
Course Summary by Term

The Course History page provides a quick visual reference to a student’s academic
progress and a sequential listing of all courses.

View Academic Progress Close Window
PREPARED: 11/11/08 - 13:19 [ '
=3
PROGRAM CODE: 1438 BS CATALOG YEAR: 200708
Mathematics, Statistics & Computer Sci - Math & Computer Science
GPA j [Coursework Summary by Term ]
Term Cumulative 16 O 4.0
GPA Status ,._I —_—130
Quality Points 12.0 154.0 9 Complete Hours E— :
GPA 4.00 2.97 8 20
H1 Mouse over a bar graph for term 4 v {10
hours or a GPA “dot” for term GPA 0 0.0
Fae 120 650 FA2005 WS2006 SU2006 FA2006 WS2007 FA2007 WS2008
Total 12.0 65.0 @ GPA Hypothetical In Progress B Complete
. Course Summa ]
Click on a bar graph or /{/ =X J
select a term from tr_\e [ws2006" &l Blprinter Frisndly
drop-down list and click
Submit to see Only Term Course Hours Grade Course Title
courses for a specific term WS06  EARTH SCI 3.0 A NEIU : ESCI123
WS06 ENGL 161 3.0 A NEIU : ENGL102

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office 18
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DARS Web for Advisor
Printing and Closing the Audit

Since the audit opens in a separate window, click on Close Window in the
upper right corner of the audit to return to your list of completed audits.

You are here » Audit View Course H:m@ window >
PREPARED: 11/11/08 - 13:19
[ |
PROGRAM CODE: 1438 BS CATALOG YEAR: 200708

Mathematics, Statistics & Computer Sa - Math & Computer Science

[Audit ] [Categories

— 40 .
\ . University Req
2.0 College Req
/ M e !
— 0.0 e
Hours GPA
Hours| GPAJ el
— 2 y |
[ Unfulfilled ¥ Hypothetical = = = o s A 25 =0
In Progress B Complete Hours GPA

v w Open All Sections » » Close All Sections Printer Friendly

Click on the Printer Friendly link to print a text only version of the audit
without charts and graphs. Use your browser print function to print the audit.
If your printer is capable, you may want to select double sided printing.

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office 19



I DARS Web for Advisor
Adding Hypothetical Courses

A hypothetical course can be added in DARS Web along with an expected
grade to see what effect it would have on degree program completion.

Select from the DARS Web menu to
add a hypothetical course or to view
existing hypothetical courses.

Student Exceptions Audits | Hypothetical Courses | Logout

View Hypothetical Courses

Add Hypothetical Courses

Help o Ad

NOTE: Only authorized DARwin users will have access to the Hypothetical Courses menu.

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office
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CIAD

DARS Web for Advisor
Adding Hypothetical Courses

YR/TM (Year/Term)
and Grade are

Hypothetical

Student Number R Student Name I

selected from the drop
down menus.

Course is 8 characters and should be entered as it
appears in Banner for it to work in the audit.

gllege: [e.g., MATH@ space)180, IDS(2 spaces)100, CS3 spaces)108]

YR

Course:

Hours:

Grade:

Enter the course credit hours.

Title and Memo are
optional. You can add
the title, but it is not
necessary. You can
use the Memo section,
but memo notes are
not viewable in the
audit.

| Titley |

i

3l

Memo;

I

Modified:
By:

=

.

/SaueAdd | Cancell

Click SaveAdd to add a new course or save edits made to an existing hypothetical

course. You will be directed to the View Hypothetical Courses screen.

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office



DARS Web for Advisor
Viewing and Editing Hypothetical Courses

Hypothetical
student Numb er: NGTczNEN student Name: || NN
Select Course year: Al =] < You can view all hypothetical courses or only those for a
specific term by using the Select Course Year drop down.
Course Year Course Number <Course Sequence Credit Grade Title Delete Courses I
20003 AL5T 100 ao A r— SEIE‘;t for Deletion
200701 AT 110 a0 3 = I Select for Deletion
200701 ACTG 111 001 3 A, I~ Selett for Deletion
200701 FMATH 1585 ao b O I Select for Deletion
200701 ECCr 320 oo 3 =z I Select for Deletion
200605 EMGL 400 001 3 A, I~ Selegt for Deletion
200=08 ECOMN 5345 ao 3 A I Select for Deletion
200701 EC‘fCIN 346 oo 3 O I Select for Deletion
/ Check Select for Deletion and click on Delete Courses
Click on the course number link to remove a hypothetical course. For example, when a
to view or edit a specific course. student has completed a course remove it from the
hypothetical area to avoid duplication in the audit.

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office 22
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DARS Web for Advisor
Using Hypothetical Courses

Hypothetical

Student Number: _

Student Name: _

Course Year
200608
200701
200701
200701
200701
200605
200608
200701

Select Course Year: |AII vI

Course NHumber
ALST 100
ACT= 110
ACTS 111
MATH 165
ECOM 320
ErMGL 400
ECOM 345
ECOMN 345

Course Sequance
oo
o1
oo
o1
oo
o1
oo
o1

Credit Grade Title

3

{0 I o Y T N B [y o]

A

O Fr 00 F O

Delete Courses I

E i S i S e e i

Select far Deletion
Select for Deletion
Select far Deletion
Select for Deletion
Select far Deletion
Select for Deletion
Select far Deletion

Select for Deletion

Advisor.

» Hypothetical courses are viewable in audits run in DARS Web only.

« All hypothetical courses have the word “Hypothetical” in the title line of the course in the web audit.

* When a hypothetical course is added in DARS Web by an advisor in a student’s college, the student
can see/use/edit these courses (and any notes added to the memo section) when they login to
DARS Web for Student. Similarly, when a student adds a hypothetical course in DARS Web, an
advisor in the student’s college can see/use these courses when they login to DARS Web for

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office
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DARS Web for Advisor
Using Hypothetical Courses

student Number: NG

Audit Request

Student Mam—

* Run Default Programs Listed:

College Degree Program
CFET 1072 BS
Include

Choose Between Run Default Programs Listed and Run Selected Programs

Title Catalog Year
Biological Sciences 2003058

If you want hypothetical courses to be

Hypothetical Courses: ) _ _
\ considered in the audit you must check
. : " :
Run Selected Program: box before submitting a new audit.

College:

| CFT - Liberal Arts & Sciences

Degree Prog:

|0074 BA - Economics

If you do not want hypothetical courses

Catalog Year:

Include
Hypothetical Courses: ¥

considered in an audit be sure to clear

i

the Include Hypothetical Courses check

the Include Hypothetical Courses check

ISpring EDV
box.

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office
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DARS Web for Advisor
Viewing Exceptions

,Uiew Exceptions
Help

Student | Exceptions | Auidits  Hypothetical Courses  Logout

To view exceptions which have been entered for a student select View Exceptions from DARS Web menu.

Exceptions

Click on a numbered
link to view details of an
individual exception.

student Number: [ IEGzNG student Name: [INGNGNGNG
. Exception Pseudo
Audit Note Memo Code Course Course
1 R HUM
| >0 RM  SOCIALSCI
COMP
3 PRAIRIES: CIS 144 CP INFO
SV
MATH
4 NRTHWEST: COMP1100 cP COMP
Sl
5 RD  MCSREGD

NOTE: Only authorized DARwin users will have access to the Exceptions menu.

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office
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DARS Web for Advisor
Viewing Exceptions

Edit Exception

stuasnt nume < SN x

Instcd:

DphMask:

Dprog:

Exception Code:

Pseudo MNMame:
Requirament Nhame:
Required Sub-req's/Count:
Reqguired Hours:
Reqguired Count:
Required GPA:

Accept Condition Code 1:
Accept Condition Code 2:
Reject Condition Code 1:
Reject Condition Code 2:
Assign Condition Code:
MNMax Hours:

Max Hours Control:

Mote:

Usect/Maxct:

Meaemo:

Authorized By:

Date:

Last Modified:

By:

Reqguirement M

student name S

ification

ZCET

The screen showing details for an exception is titled Edit
H L Tt Exception; however, only DARwin users who are authorized
Hihd to enter exceptions are able edit or add new exceptions.
2% | NOTE: Adding and Editing Exceptions in DARS Web is
o covered in the Exception Guide
(]}
]

2001-05-07 O00:00:00.0

Use the Back button to return
to the list of exceptions.

A,
Bac/

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office
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DARS Web for Advisor
Exiting DARS Web

Studenmt  Exceptions  Audits  Hypothetical Courses | Logout

IIser Permissions

Ly Exit DARSWehR

To logout of DARS Web select Exit DARSWeb from DARS Web menu. The logout screen will appear stating
that the session was successfully completed.

Protect your personal information.
Exit this and all other open
browser windows.

- N .
You have completed your
DARSWeb session. ™
A

Back to the login screen...
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