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Logging In 

To access DARS Web for Advisor 
login to the UIC portal – my.UIC 

 

https://my.uic.edu/ 

 

(Your my.uic login is the same used to 
access your UIC mail account) 

 

Choose the Academics/Advising tabs 
and click on the DARSWeb link 

Select your College from 

the dropdown list 

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office 
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Logging In 

Choose your College from the dropdown menu and click Connect 

Select your College from 

the dropdown list Enter your Enterprise ID and 

your DARwin password  
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Student Selection 

Select a student: 

Enter a Student Number (UIN), 

then click Continue. 

A name search can be done by 

entering a complete or partial 

name in Last Name and/or First 

Name , then click Search. Click on a letter to use the 

Index of Last Names utility.  

Note: Results in Search or Index of Last Names are not displayed in alpha order. 

OR 

OR 
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Student Selection 

A different 

student 

record may 

be requested 

at any time by 

choosing 

Select 

Student from 

the menu. 

If the UIN and 

Student Name 

are correct, you 

are ready to 

make a selection 

from the DARS 

Web menu. 

To run an 

audit, choose 

Request New 

Audit on the 

DARS Web 

menu. 
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Requesting an Audit 

There are two options for running audits: 

Run Default 

Programs Listed 

uses the student’s 

current Degree 

Program. 

Run Selected 

Programs can use a 

degree program not 

currently listed as 

the default program 

for the student 

(commonly known 

as a “What-If” audit). 

Note: both options have the check box Include Hypothetical Courses - see Hypothetical section of this guide.  

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office 



8 

DARS Web for Advisor  

 Viewing the Audit 

The newly requested 

audit appears under the 

header Audits in Queue. 

When an audit is complete 

the Audits in Queue header 

disappears, and the new 

audit appears at the top of 

the Audits Completed list.  

Click Open Audit to select an audit for viewing. 
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 Viewing the Audit 

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office 

An audit opens in a new browser window. 
 

Interactive Audit (IA) graphs and charts at the top of an audit supplement the 
text requirements directly below. 
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Interactive Audit (IA) Components 

At the top of the audit is a header with demographic data including the student 
name, UIN and the program and catalog year that you requested.  

Below the header, from left to right, is a pie chart, a vertical GPA graph and two sets 
of horizontal bar graphs (hours and GPA).  
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 Interactive Audit (IA) Components 

The Pie Chart and GPA Vertical Bar Graph. 

The top bar specifies 

what part of the audit the 

pie chart represents. 

NOTE: When the bar above the pie chart says “Audit”  the pie chart represents the minimum total hours 

required for the degree.  If the student has completed more than the minimum, all hours added to the 

Degree Hours requirement will be represented and the pie chart will be completely green. This does not 

necessarily mean the student has completed all requirements for the degree. 

The vertical bar 

graph next to the pie 

chart is the GPA of 

the completed hours 

represented in the 

pie chart. 
When you mouse over 

a section of the chart, 

the hours for that 

section are displayed.  
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 Interactive Audit (IA) Components 

The Horizontal Bar Graphs reflect groups of requirements (Categories) necessary for 
completion of this degree along with the GPA for completed hours 

UIC audits include categories 

of University Req representing 

campus-wide requirements, 

College Req representing 

requirements for degree 

programs within a College and 

additional categories 

representing requirements 

specifically related to the 

major.  

When you mouse over a section of a bar graph, the hours for that section are displayed. 

The colors used are the same as in the pie chart: dark green is completed hours, light green is in-

progress hours, purple is hypothetical hours and pink is hours still needed to complete that category.  

The top bar specifies what part of the audit the bar graphs represent. 
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Reading the Audit 

Degree Requirements Text 

When you initially open 

the audit, the degree 

requirements are 

collapsed down to just 

titles. Click on Open All 

Sections to expand all 

requirements. Click on 

Close All Sections to 

collapse all requirements. 

Individual requirements 

can be expanded or 

collapsed by clicking on 

the small gray triangle to 

the left of the requirement 

title.  
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Reading the Audit 
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Navigating the Interactive Audit (IA) 

Each of the categories in the 

bar chart (e.g. College Req) 

contain one or more 

requirements. You can view a 

category’s requirements and 

the associated charts and 

graphs by clicking on the 

category bar graph. 

The pie chart area, bar 

graphs and requirement 

text now refer only to the 

category selected, in this 

example College Req. 
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 Navigating the Interactive Audit (IA) 

You can drill down further by 

clicking a Requirement bar 

graph (In this example, the 

Understanding US Society 

requirement was clicked) to 

view charts, graphs and text 

related to Sub-Requirements 

in a Requirement. 

You can return to any level of the audit by clicking on Audit or Category in the upper left corner. 
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 Navigating the Interactive Audit (IA) 

At the top right, is a View Course History link. This moves you to a page displaying hours and GPA 

information by term. The View Academic Progress link returns you to the Audit page. 
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Course Summary by Term 

The Course History page provides a quick visual reference to a student’s academic 
progress and a sequential listing of all courses.  

Mouse over a bar graph for term 

hours or a GPA “dot” for term GPA 

Click on a bar graph or 

select a term from the 

drop-down list and click 

Submit to see only 

courses for a specific term  
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Printing and Closing the Audit 

Click on the Printer Friendly link to print a text only version of the audit 

without charts and graphs. Use your browser print function to print the audit. 

If your printer is capable, you may want to select double sided printing. 

Since the audit opens in a separate window, click on Close Window in the 

upper right corner of the audit to return to your list of completed audits.  
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Adding Hypothetical Courses 

A hypothetical course can be added in DARS Web along with an expected 
grade to see what effect it would have on degree program completion. 

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office 

Select from the DARS Web menu to 

add a hypothetical course or to view 

existing hypothetical courses.  

NOTE: Only authorized DARwin users will have access to the Hypothetical Courses menu. 
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Adding Hypothetical Courses 

YR/TM (Year/Term) 

and Grade are 

selected from the drop 

down menus. 

Title and Memo are 

optional.  You can add 

the title, but it is not 

necessary.  You can 

use the Memo section, 

but memo notes are 

not viewable in the 

audit. 

Enter the course credit hours. 

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office 

Course is 8 characters and should be entered as it 

appears in Banner for it to work in the audit.   

[e.g., MATH(1 space)180, IDS(2 spaces)100, CS(3 spaces)108] 

Click SaveAdd to add a new course or save edits made to an existing hypothetical 

course.  You will be directed to the View Hypothetical Courses screen. 
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 Viewing and Editing Hypothetical Courses 

Click on the course number link 

to view or edit a specific course. 

Check Select for Deletion and click on Delete Courses 

to remove a hypothetical course. For example, when a 

student has completed a course remove it from the 

hypothetical area to avoid duplication in the audit. 

You can view all hypothetical courses or only those for a 

specific term by using the Select Course Year drop down. 

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office 



23 

DARS Web for Advisor  

Using Hypothetical Courses 

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office 

• Hypothetical courses are viewable in audits run in DARS Web only. 

• All hypothetical courses have the word “Hypothetical” in the title line of the course in the web audit. 

• When a hypothetical course is added in DARS Web by an advisor in a student’s college, the student 

can see/use/edit these courses (and any notes added to the memo section) when they login to 

DARS Web for Student.  Similarly, when a student adds a hypothetical course in DARS Web, an 

advisor in the student’s college can see/use these courses when they login to DARS Web for 

Advisor. 
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 Using Hypothetical Courses 

If you want hypothetical courses to be 

considered in the audit you must check 

the Include Hypothetical Courses check 

box before submitting a new audit. 

 

If you do not want hypothetical courses 

considered in an audit be sure to clear 

the Include Hypothetical Courses check 

box. 
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Viewing Exceptions 

To view exceptions which have been entered for a student select View Exceptions from DARS Web menu.  

Click on a numbered 

link to view details of an 

individual exception. 

Enrollment & Academic Services, Transfer Articulation & Degree Audit Office 

NOTE: Only authorized DARwin users will have access to the Exceptions menu. 
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Viewing Exceptions 

The screen showing details for an exception is titled Edit 

Exception; however, only DARwin users who are authorized 

to enter exceptions are able edit or add new exceptions.   

NOTE: Adding and Editing Exceptions in DARS Web is 

covered in the Exception Guide 

Use the Back button to return 

to the list of exceptions. 
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Exiting DARS Web 

To logout of DARS Web select Exit DARSWeb from DARS Web menu. The logout screen will appear stating 

that the session was successfully completed. 
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